PHONG GD&DT DIEN CHAU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN DIEN LOC Doc 1ap — Tw do — Hanh phuc

S6:  /LCT-TrMN Dién Léc, ngay 31 thang 7 ndm 2024

LICH CONG TAC THANG 8 NAM 2024
(Noi dung va phéin cong phu trach)

THU' |[NGAY NOI DUNG CONG TAC

5 1 | -Sang hop chity, BGH tir 7h00;

- Séng hop chi bd ttr 7h00;

- Sang; Hop Hiéu truong tir 7h30 (d/c Ha)

- Chiéu; Hop HPSP tir 13h30 (CBGVNV, NLP)

- Cac PHT, 6 truong chuyén moén xay dung ké hoach hoat dong trong thang
8 (nop dc Ha.); vi du; (Dung KH lao dong v¢ sinh, kiém tra CSVC nha bép
ban giao, mua sim bo sung, do dung v¢ sinh lao dong, chuyén mon t6 nha
tré....; Hién KH chuyén mon t6 mau gido, mua sim CSVC thiét bi dd _dung,
hoc heu KH boi dudng gido vién, cac KH lién quan khéc,...Thai, Hién xay
dung KH chuyén mon td, KH BD cua td, hoat dong cua td tao mdi truong, vé
sinh,...); Céc t6 chuyén mén, cac bo phan xay dung ké hoach dé xuét cac noi
dung can boi dudng (ndp d/c Hién tong hop)

- To chirc tuyén sinh nam hoc 2024-2025 (Ban tuyén sinh)(tiép nhan ho so)
3 6 | - Thongbdo, nep nhan cAc loai ho so hop dong lao dong theo quy dinh.
- Thong béo tlep nhan hd so hop dong Céc nha cung tmg thuc pham cho nim hoc méi.

- Tong hop ho so, xét duyét, 1ap danh sach tring tuyén nam hoc 2024-2025

4T (Ban tuyén sinh); Hop ban tuyén sinh; Niém yét danh sach tring tuyén. 7
5 - Cac t0 hop ra sodt, xay dung ké hoach chuyén mén-BDCM; (CBQLATTCM+TV clia to)
6 - Céc t6 hop ra sodt, xay dung ké hoach chuyén mon-BDCM; (CBQLATTCM+TV ciia to)
7 | 10
2 | 12 | -Taphun cac ndi dung bdi dudng chuyén mén ciia trudng (Ban ndi dung)
3 | 13 | -Téaphuin cic ndi dung boi dudng chuyén mon clia truong (Ban ni dung)
4 | 14 | -Taphuin cicndi dung bdi dudng chuyén mon ctia truong (Ban ndi dung)
5 | 15 |-Taphuin cicndi dung boi dudng chuyén mon clia truong (Ban ni dung)
6 | 16 | -MN Tham dinh két qua tuyén sinh 2024-2025 tai PGD (d/c Ha)
7| 17

- Phéan cong nhoém lég, nhiém vu cho CBGVNYV. Ban giao tai gén nhém, 16p.
21 19 |- Chi dao cac 16p chuan bi cho nam hoc moi, hoan thanh cac hé so; (CBQL

va céac d/c to truong, t6 pho)
- Mua sam b6 sung do dung, d6 choi . . .(Ban mua sam)

- Chi dao cac lop chue;l?n bi cho niam hoc méi, hoan thanh cac ho so: (CBQL
3 | 20 |vacac d/cto truong, to pho) ’
- Mua sam b sung do6 dung, d6 choi ,. . .(Ban mua sam)




- Chi dao cé}c 16p chuéqn bi cho nim hoc méi, hoan thanh céc ho so; (CBQL
21 | va cac d/c t6 truong, t6 pho) ,
- Mua sam b sung do6 dung, d6 choi ,. . .(Ban mua sam)

- Chi dao cégc 16p chuén bi cho nim hoc méi, hoan thanh céc hd so; (CBQL
va cac d/c to truong, td pho)

22 - Mua sam bd sung dd ding, do choi ,. . .(Ban mua sim)
-Ban giao tré 1én 16p 1 (GVNVCN 16p 5 tudi)

o3 | - Hoi nghi tong két nim hoc 2023-2024 va trién khai nhigm vy nam hoc
2024-2025 (d/c Ha, Hién)

24

-Tiép déan (d/c Ha)

- Chi dao cac 16p chuan bi cho nim hoc méi, hoan thanh cac ho so, ké hoach
26 | dau nam hoc; (CBQL va cac d/c t6 trudng, to pho)

- Chi dao tdp vin nghé chudn bi khai giang nam hoc méi (d/c Hién PHT,
Thdi, Quynh) tir ngay 26 dén 31)

- Chi dao cac 16p chuan bi cho nim hoc m&i, hoan thanh cac hé so, ké hoach
dau nam hoc; (CBQL va cac d/c to trudng, to pho)

- Chi dao tdp van nghé chuan bi khai giang nam hoc méi (d/c Hién PHT,
Thdi, Quynh) tir ngay 26 dén 31)

27

- Sang; T chirc tuu truong 7 ‘
28 | - Chiéu: Chi dao tdp van nghé chydn bi khai giang nam hoc maoi (d/c Hién
PHT, Thai, Quynh) tir ngay 26 den 31)

-Kiémtra c6ng tic chudn bi cho nim hoc méi (nha vé sinh , kho, trang tri, do choi cac
2g | THomiop) (CBQLFTTCM); |

- Chi dao tap van nghé chudn bi khai giang nam hoc mdéi (d/c Hién PHT,
Thdi, Quynh) tir ngay 26 dén 31)

30 | Duyét chuong trinh van nghé

31
Luu y; ciin cir ké hoach boi duéng ciia PGD dé thay doi lich ciia truwong cho
phu hgp.
Noi nhin: HIEU TRUONG
- CBQL, GV NV (D4 ky)
- Céc t0 chuyén mon Cao Thi Ha

- Luu VP.




